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K pacriopsukeHuo Ne / (f/ ’(” § ot OF. 7. XL/

Iopsinok 6uG1HOTEYHO-HH(POPMALTHOHHOIO 00CTy’KHBAHHS

noJib3oBarTeJjied B OTae/1e zmccepTaum‘i

1. O61mue NoJI0KeHHs
1.1. TIlopsmoxk —  OuOIHOTEYHO-MHPOPMALMOHHOTO  OOCITY)KUBaHHUS
nosnb3oBareneil B otaene aucceprauuii (OJl) pa3paboTaH B COOTBETCTBHHU C
[lpaBuiamMu TmoONB30BaHUs Poccuiicko rocygapcTBEeHHOM OuOIHMOTEKOH,
[IpaBuiaMd 1O TMpPEAOCTABIEHUIO YCIYyr IO KONHUpPOBaHMIO (B T.4.
MHUKPOKOITUPOBaHUIO) U ckaHupoBaHuio B PI'b, Koxekcom nmpodeccronanpHoOM
3THKH W chy)xeOHoro mnoBeneHus pabotHukoB PI'B u pernamentupyer
oTHoIIeHusT Mexnay corpyaHukamu OJl u monb3oBatensmMu PI'B B mponecce
o0CITy)KMBaHHUSL.
1.2. bubnmuoreyHo-uHGOpMaMOHHOEe oOCTy)XKuBaHHe Tmodbs3oBateneid OJ]
OCYILECTBIISIETCS:
— B yuTaJabHOM 3aJie O/] (1 3Taxk XMMKHHCKHI KOMILJIEKC, koM. 143):

® IIyHKT 3allCH YUATATENEH;

e TIyHKT OOCTy>XMBaHHUs uyuTaTenedl (MpuéM 3aKa3oB, BblJaya M BO3BpaT
ouccepTaluii ¥ aBropedepaToB, KOHCYIbTAllMM IO KapTOYHBIM
KaTajoram);

— B yHTaabHO# 3a7e O/l (2 aTazk XHMKHHCKHH KOMILIEKe, KOM. 228):

® 3aJ 3JIEKTPOHHBIX pecypcoB (32P);

® KOHCYJIbTALIMOHHBIN ITyHKT 0OCITy)KUBaHUS.

1.3. bBubnuoreyHo-UHPOPMALUMOHHOE OOCIy)KMBaHHE OCYILECTBISETCS B
COOTBETCTBHM C YTBEP)KIEHHBIM peXHUMOM paboThl OTAeNa, €XEeIHEBHO, 3a
UCKJTIFOYEHHUEM BBIXOJHBIX, HepabouyumxX Npa3fAHUYHBIX W CAHUTApHBIX JHEH
(moceqHUE MOHEAeNBHUK Kaxkaoro Mecsia) ¢ 9.00 no 18.00.

1.4. Yenyru okaspiBatoTcst Ha GecruiaTHOM ocHoBe. [IpenocTaBisitoTcst Takxe




JIOTIOJTHUTEIbHEIE IUIATHBIE YCIYTH B COOTBETCTBUHU C pa3/ieloM 4 HACTOSILETO
[Topsinka.

1.5. Yurarenb caMOCTOSITEIIBHO OCYIIECTBIISACT:

— TOKMCK WHGOPMALIMY 0 KaTaloraM U KapToTeKaM, OOCIIy)KHMBaHHE KOTOPBIX
BXOJIMT B Chepy AesATEeIBHOCTH OT/eNa, JJIEKTPOHHBIM pecypcaM PI'b;

— TOWCK M3/IaHUM B 30HAX OTKPBITOTO AOCTyIa K HOHAM;

— 3aKa3 Ha KOIIUPOBaHKe B CUCTeMax dekTpoHHoU 6ubauorexu PI'b (Ob);

— JJIEKTPOHHBIH 3aKa3 B anekTpoHHOM Katanore PI'b (OK).

1.5.1. I'lo 3ampocy moap30BaTelNlsl OKa3bIBACTCsl KOHCYJIBTALlMOHHAS IIOMOII.
1.5.2. B uwuranpHBIX 3ajax OHONMOTEKapbh KOHCYJIBTHUPYET II0JIb30BaTelIer
aJipeCHO, He [OMyCKas CIBIIIMMOCTA KOHCYJIbTAllMM TPETPUMH JIMLAMH
(Bmonrosoca).

1.6. Corpynuuku OJ] B paMKax CBOeW KOMIIETEHIIMH OKa3blBarOT/OPraHH3ylOT
[IOMOII[> TIONIb30BATENISIM - HHBAIWAAM M JIMIAM C OrpaHHYeHHBIMHU
BO3MOXHOCTSIMH B ITOJIb30BaHHH pecypcaMu U yciayramu PI'b.

1.7. TTonp30Bateto pa3peraercs:

— ¢ corjlacus OTBETCTBEHHOTO [€XYpPHOTO BHOCHUTH B 4YHTaJbHBIE 3aJIbI
MAIIMHOMKUCHBIA WM TedaTHbli TekcT ¢opmata A4. Hamuuwe mramna Ha
000poTe KOHTPOJIBHOTO JIMCTKA SIBJISETCS IPOIYCKOM JUIsi BHOCA M BBIHOCA
MaTepUaJIOB;

— ¢ noaydYeHHBIMH mokymeHTamu u3 ¢(ounoB OJ] HaXxomuTecs B JIHOOOM
IIOMEIIEHUU YUTATEIbCKOM 30HBI OT/IENA,;

— ¢ paspelleHHs OTBETCTBEHHOIO JAEXKypHOro paboTaTb B IOMELICHUH
YHTATeIbCKOW 30HBI OT/eJIa ra3eT,

— NPOM3BOAUTE (POTOCHEMKY B JIMYHBIX IIEJISIX JOKyMeHTOB 3 ¢onnoB OJl, He
orpanudeHHbIXx myHKTOM 3.1.20 «IIpaBun monb30oBaHus —PoccHiiCKOM
rocyaapcTBeHHOW OuOIMOTeKoH» (MEepeIuIeTHBIH KOPEIIOK KOTOpBIX He
1103BOJISIET pacKphiBaThes Ha 180 rpaaycoB; GU3HYECKOE COCTOSHHE KOTOPBIX HE
I03BOJISIET KOTUPOBATH (JIOMKOCTh OyMaru, BETXOCTh, IIOBPEXKACHHE NEPErieTa,

JOCIT u 1. m) (Cm. m 3.1.20 «IIpaBun mnonb3oBaHus Poccuiickoi




FOCYapCTBEHHOMN OHOIMOTEKO) IO COrTIACOBAHHIO C IEKYPHBIM COTPYAHHKOM
OL. Cpemka ocymlecTBIseTCs B CHENHATBHO OTBEJEHHBIX 30HAX Ha
YHTATENBCKOM CTOJIe 00Opy/oBaHMEM 0€3 BCIBILIKH, CHEMHOTO OOBEKTHBA,
IITaTHBA U 3ByKOBOT'O CUTHAJIA;
— KCEpOKOIMMpPOBAThk aBTOpedepaTsl U3 (GOHIA OTIENA B IOTHOM 00BEME;
— C PaspeIICHHs OTBETCTBEHHOI'0 J€XYPHOro B uHTanbHOM 3aie O] (koM. 228,
2 sTax) KonupoBaTh Ha Oymary auccepranyy (3a HCKIIOUEHHEM JUCCepTaLUid ¢
rpudom « /17151 ciry>keGHOro MoNb30BaHHUA).
1.8. ITonp30BaTenio He paspenraeTcs:
—  TPYMEHEHHE NOPTATUBHBIX PYYHBIX CKaHEPOB JIF0GOH GOPMBI;
— 000l BHA KONMHpOBaHHMS AuccepTanuit ¢ rpudom «Jlis cirykeOHoro
TI0JIb30BaHU,;
— SJIEKTPOHHOE KONMMPOBAHHE IUCCEPTAalMi, 3a MCKIIOYEHHEM MCCepTaIlHii
OTKPBITOTO JOCTYMa (3aK/TI0UEH JOTOBOP C aBTOPOM).
1.9. Tlons3oBatens 3aBepiraer paboTy ¢ JOKyMEHTaMH | 3JIEKTPOHHBIMH
pecypcamu 3a 15 MUHYT 10 3aKpBITHS YUTAJIBHOTO 3aJIa.
1.9.1. Ilonk3oBaremo HEOGXOAMMO CHATh JOKYMEHTHL, MOJIyYUTh OTMETKYy O
BO3BPATEe BCEX IMOJIyYEHHBIX TOKYMEHTOB Ha KOHTPOJIBHOM JIHCTKE U TIOKMHYTH
yutaneHble 3561 O] 1o 18.00.
1.10. B uywmtaneHeix 3amax OJ] o6ecrneynBalOTCS HEOOXOIHMMBIC ynobcTBa u
KOM(OPT, B T.4. eXeJHEBHbIE IIPOBETPUBAHUS [TOMELIEHUH O YTBEPKACHHOMY
rpaduxy (MexrocynapcreHnsiit cranaapt ITOCT 30494-2011; OenepanbHbIN
3ak0H 0T 30 mapra 1999 r. Ne 52-03 «O caHMTapHO-3IHUAEMHOIOTHYECKOM
Oy1aronoy4uu HaceIeHus» ).

2. bubanoreuno-uHpopManHoHHOE 06CTyKHBAHHE
2.1. bubsanoreuno-uHpopmaunonHoe obcaykuBanne. OGMIHE MOI0KEHHST
2.1.1. Ywrarensckuii OWIET sBNSETCS JTOKYMEHTOM, JAIOIIHM [IpaBoO
MOJIB30BaThCS OCHOBHBIMH (oHAamMu OJI, MOACOGHBIM CIIPaBOYHBIM (OHIOM,
qHTATBHEIME 3aJlaMH, CIPaBOYHO-OUOIHOrpadhryecKum anmaparom,

SJICKTPOHHBIMH peCcypCaMH, IIOCELIaTh MCPOINIPpUATHA, OPraHU30BaHHEIE JIs




I0JIb30BaTelIel Ha TEPPUTOPHH XUMKHHCKOTO KOMILJIEKCA.

2.1.2. YuraTenbckuit OMIET NpeabsABIAETCS: MPU BXOIE M BBIXOAE U3 3[aHUS
XHUMKHHCKOIO KOMILIEKCa, Ha ITyHKTe IpUeMa M BLIAYM KOHTPOJIBHBIX JIHCTKOB,
IpY 3aKa3e U MOJYYEeHHH JOKYMEHTOB, a TaKXe IO TPeOOBaHHIO COTPYAHHKOB
otzena u Pocreapauu.

2.1.3. JloxymeHTOM B3auMopacyeTa IIOJNb30BaTeNsl C  OOCIyXXKHBAIOLIMM
NOJpa3AeICeHHEM OT/IeNa SIBISETCS KOHTPOJIBHBIN JTUCTOK.

2.1.3.1. KoHTpOJIBHBIH JIUCTOK BBIIAETCS JEKYPHBIM KOHCYJIBTaHTOM Ha BXOJIE B
XMMKHHCKAM KOMIUIEKC IPU NpeIbsSBIEHHH NEMCTBYIOILETO YHUTATEIHCKOTO
Ounera.

2.1.3.2. Ilpu BHOCE MOJB30BATEISIMH JINYHOU JTUTEPATYPHI M II€YATHBIX JHUCTOB
popmara A4 OTBETCTBEHHBIH NEXKYPHBIM ITyHKTa OOCIy)KMBaHHS 4YUTaTeNeil
(komHarta 143, 1 sTax) Ha 000pOTE KOHTPOJBHOIO JIMCTKA CTABUT IITAMI —
paspeleHre Ha BHOC MaTepralla ¢ yKa3aHHeM KOJIMYeCTBa CTPAHHIL.

2.1.3.3. KOHTpOJIBHBIN JTUCTOK NMPeIbIBISIETCS:

— B YHTAJIBHOM 3aji¢ Ha IIyHKT€ BBIJA4YM IIPU 3aKa3e, MOJIYYeHHH U clade
3aKa3aHHBIX JOKYMEHTOB;

— B YHTAJIBHOM 3aJie NP1 0QOPMIIEHHH 3aKa3a Ha KOUPOBAHHUE;

— IIpH BBIXOZE U3 OTJea.

2.1.3.4. Ilpu 3aBepiieHun paboTel B yuTasbHOM 3ae O]l moas3oBarens craer
TIOJTy4Y€HHBIE UM JIOKYMEHTEI Ha ITYHKT OOCITy)KUBaHUS YUTATENEH, IPeAbIBIsSET
JUIsL OTMETKH KOHTPOJIBHBIN JTUCTOK.

2.1.3.5. KOHTpONBHBIN JIUCTOK CHALTCS IEKYPHOMY COTPYAHHKY IPH BBIXOJE U3
XHMMKHHCKOTO KOMILIEKCa ¢ OTMeTKoi mramma «Ha Bexomy. Ilpu Hamwyuu
KOIIMPOBAaHHOI'O0 MaTepHajla Ha KOHTPOJBHOM JIMCTKE cTaBUTCA mTamn «Ha
BBIHOC)» KOITMPOBAaHHOI'O MaTepHalla ¢ yKa3aHUeM KOJIMYeCTBa CTPAHHII.

2.1.3.6. Ilpu BpemMeHHOM BEIXOA€ M3 31aHUS (HAampUMep, B 30HY KypeHHs)
TIOJTb30BATEIIN OMOBEIAOT AEKYPHOI'O 110 YATAIIBHOMY 3aIly, CIAIOT MaTEPUAIIbI
WM OCTaBISIOT UX Ha OpoHenoskax. JleXypHBIH COTpYAHHK CTABHMT LITAaMII HA

KOHTPOJIBHOM JIMCTKE O caade wMatepuana «[Ipuastro OJl». Buner u




KOHTPOJIBHBIA JIUCTOK IIOJIb30BAaTeIh OCTaBISeT IPH BHIXOAE M3 3/aHUS Ha
IIyHKTE MpHUeMa U BbIIa4d KOHTPOJIBHBIX JIUCTKOB M MOJy4yaeT KOHTpaMapKy s
BPEMEHHOI'0 BBIXO/A.

2.14. Tlo Bcem BompocaMm, BO3HHUKAIOIIMM B Iporecce OuOIMOTEYHO-
HH()OPMAILIHOHHOTO O0CITYKHBaHUS, YATATEIb MOXKET OOPATHUTHCS K AEKYPHOMY
KOHCYJIbTaHTY.

2.2. IIpuem u odopmiieHHe 3aKa30B Ha u3ganus u3 ¢pougos O]

2.2.1. 3aka3pl Ha JOKyMeHTH U3 (oHIoB OJ] mpUHUMAIOTCS 4Yepe3 CUCTEMY
3JIEKTPOHHOTO 3aKa3a. 3aka3sl 110 TesieOHy He MPUHUMAIOTCS.

2.2.2. OdpopmuTh 3aKa3 Ha MoTyuYeHHe JOKyMeHTOB U3 (GoHxoB O] MOXXHO Yepe3
NOUCKOBYIO cucteMy Ha caiite PI'b. Yurarens mnomydaer yBeooMIIEHHE O
COCTOSIHUH 3aKa3a Ha CBOIO JIEKTPOHHYIO IOYTY.

2.2.3. 3aka3bl Ha JOKyMeHTHI u3 GounoB O/ npuHUMarOTCS:

— Ha TeKkyuwmi aess — ¢ 9.00 no 17.00;

— 3aKa3bl, noctynusye rnociue 17.00, BEIMOTHSAIOTCS HA CIEAYIOLIUN JeHb.
2.2.4. KonuuecTBO OJJHOBPEMEHHO IMPUHUMAEMBIX 3aKa30B HEOTPAaHUYEHHO, HO C
pacrpesieIeHUEeM 3aKa30B Ha pa3Hble CPOKHU BBIIIOJHEHHUS.

2.2.5. Cpoku BemosiHeHUs1 3aka3oB 30 MuHYT. B cioydae BO3HHUKHOBEHHS
TPYAHOCTEH ¢ MOAOOPOM U3JaHHUM CPOKH MOTYT OBITH YBEIHYEHBI.

2.2.6. Brigaua 3aka3oB npekpamiaercs 3a 30 MUHYT 1O 3aKpBITHS YMTaJIbHBIX
3aJI0B.

2.2.12. 3aka3bl Ha auccepranuu ¢ rpudom «lns ciy>keOHOro NoIB30BaHMSD)
(ICTI) opopmitsitoTcst Ha OCHOBaHUM MMUChMa-X0/1aTaliCTBa OT OpraHU3aliHy, e
paboTaer WIM Y4YHTCS II0OJI30BaTeNb, C yKa3aHHeM (aMWIMKH W WHUIUAJIOB
TMI0JIb30BaTENIsl, TEMBI HAy4YHOU paboThI U LIeJH UCIIOIb30BaHUs IUCCEPTALIUY.
2.2.12.1. TTuceMo 1O0MKHO OBITH 0OpMIIEHO Ha OT1aHKe OpraHU3alli C KPYIJIoi
MeYyaThl0 U TOMANUCHIO pyKoBoauTens. [IMCBMO HEHCTBUTENBHO B TEUEHHUE
KaJIeHAapHOI' O roja.

2.2.13. Ilpu cmpoce Ha JOOKYMEHTHI, MPEBBIMIAIOINEM TEXHOJOTUYECKHE H

TEXHUYCCKHUE BO3MOXHOCTHU Omena, YHUCJIO 3aKa30B Ha OOKYMECHTHI,




BbIaBa€Mble B YUTAIBHBIA 34, MOXET ObITh OTpPaHUYEHO II0 PELICHHUIO
agvuaHcTpauuu O/I.

2.3. locraBka, BblJa4ya H Bo3Bpat usaanuii O/

2.3.1. Hoxyments! u3 ¢oHmoB OJ] BBIAAIOTCS HA IIyHKTe OOCIY>KMBAHHS
NI0JIB30BaTEIEH IIPH NIPEABABISHIUH KOHTPOJIBHOIO JIMCTKA JJI1 OTMETKH.

2.3.2. JIoKyMeHTBI, pa3MellleHHbIe B OTKPBITOM MOACOOHOM (OHJIE, BBIIAIOTCS
0e3 oopmieHHs 3aKa3a.

2.3.3. IIpHOPUTETHBIM 3K3eMIUISIPOM IIPH BBINOJHEHHH 3aKa3a IOJIb30BaTells
CUMTACTCs 3JIEKTPOHHAs KOIIMH U3/IaHuUs B ClIydae e€ HaJTu4Hs. 3a [I0JIb30BaTeIeM
COXpaHseTCsl NpaBo paboThl ¢ OPUTHHAJIIOM, 338 HCKIIOYEHHEM psfia CIIydaes,
KOrJla BblZlaya HEBO3MOJKHA.

2.3.4. OTka3 unu OTCpOUKa B BBIAaue TOKYMEHTOB U3 Gponmos O] romyckaercs B
cllydasx:

— JIOKYMEHTa HET Ha MECTE 10 HEYCTaHOBJICHHOW IPHUYHHE;

— BBIJIaYH U3JIaHUs APYTOMY II0JIB30BATE]IIO;

— BETXOI'0 COCTOSIHUS JOKYMEHTA;

— JOKYMEHT B pecTaBpalliHy;

— JIOKYMEHT B IeperuieTe;

— IIPOBEJIEHHUIO paboT M0 NepeMeIleHuIo HOHa;

— JMOKYMEHT HaXOJHUTCS Ha CKAHUPOBAHUH WM MHUKPO(QHIBMUPOBAHNY;

— HaXOXEHHUs auccepranuii B MoxailckoM KHUTOXpaHUIHILE;

— OKCIIOHMPOBAHUs JUCCEPTALU Ha BBICTaBKaX B Apyrux 3manusx PI'B.

2.3.5. B ciygae, ecnu u3naHue 3a0pOHHPOBAHO JPYTHM IOJb30BATENEM, HO B
JaHHBI MOMEHT OH He paboTaeT B YMTAIBHOM 3ajle, U3JaHHE MOXKET OBITh
BPEMEHHO (/10 MOMEeHTa BOCTpeOOBaHHs) BBIIAHO 110 HOBOMY 3aKasy. JlexypHBIii
COTPYAHMK MPEIyNpeXaaeT O BO3MOXHOM JOCPOYHOM BO3BpaTe M3JaHUS H
(GuKcHpyeT B y4eTHO! TeTpaau MECTO IOJIb30BaTeNs B UATAILHOM 3aJle.

2.3.6. Briaua 3aka30B IIPOM3BOJUTCS Ha MyHKTE 00CIIy)KHUBAHHS I10JIb30BaTeN e

¢ 9.00 oo 17.30.

2.3.7. [lexypHblf KOHCYNBTaHT JeNlaeT OTMETKY O BblJade JOKyMEHTOB Ha




KOHTPOJIEHOM JIUCTKE.

2.3.8. Cpox OponupoBaHusi NOKyMeHTOB u3 ¢onza OJ — 5 nueil; mpu
HEOOXOAMMOCTH CpOK OpOHHMpOBaHMS MpoJJeBaeTcss eme Ha S5 [OHed 1o
tenedony: 8(495)570-05-55. HezatpeboBaHHbIE B S-AHEBHBINA CPOK JOKYMEHTBI
BO3BpAILAIOTCS B XpaHUIIHILE Oe3 IpeaynpexaeHUs.

2.3.9. KonnuecTBO OpOoHUpPYEMBIX JOKYMEHTOB — He Ooiee 10 HazBaHUiA.
2.3.10. O6uwmit cpok monb30Banus JokyMeHTaMu u3 pounos O/l — 10 gueii (6e3
ydeTa BBIXOJHBIX U MPa3IHUYHBIX JHEH).

2.3.11. loxymeHTBl, cianHble B Xpanwiuine O/l, TOBTOpHO MOXHO 3aKa3aTh HE
paHee, ueM 4epe3 1 eHb.

2.3.12. KOHTpOJNBHBIMH [OKYMEHTaMH, OTBEYAIOIIMMH 3a B3AThbI€ YUTATEIEM
U3JaHUs, SIBISIOTCS TpeOOBaHMS Ha U3aHUS, IOMEIICHHBIE B SUEUKY 110 HOMepY
Ounera nonb30BaTENS.

2.3.13. Tlpu BoO3BpaTe HOKyMeHTa TpeOOBAaHUS CIUYAIOTCS C OPUTHHAJIOM,
NOKYMEHTBl OTKJIAABIBAIOTCS B «COPOCKY», Ha KOHTPOJBHOM JIMCTKE
npoctasisiercs mramn «IIpunasaro ODy».

2.4. OGcay:xuBaHHe MOJIb30BaTeJell HA ABTOMATH3HPOBAHHBIX pabo4uXx
mecrax (APM)

2.4.1. B 30Hax oOCIy>KHBaHUS U B 3aJie JIEKTPOHHBIX pecypcoB (30P) (2 atax)
TIOJTB30BAaTEIISIM IPEAOCTABIISIOTCS aBTOMaTH3UpOBaHHbIe paboune Mecta (APM)
- [IK.

2.4.2. APM npenocTaBisIOTCS IMOJIB30BaTeNsiIM OecruiaTHO, 0e3 orpaHudeHui
paboTHI BO BpEMEHHU.

2.4.3. Ha I1K nmons30BaTensiM JOCTYIIHBI:

— caiit PI'B, anektponnslii karanor PI'B, snextponnas 6udnuorexa PI'b (Ob
PI'b);

— pecypcsl HanmonanbHo# anexTponHoi 6ubnmuorexu (HIB);

— ceTteBble yaaneHHsle pecypesl (CYP);

— oducuble mporpamMmel Microsoft Word, Microsoft PowerPoint, Microsoft

Excel;




— IOCTYII B HHTEPHET K Hay4HBIM U 00pa30BaTeIbHBIM pecypcam;
— cnpaBouyHO-1ipaBoBkIe cucteMsl (I"apant, KoncynpranT [Lmoc)
2.4.3.1. ITpu pabote ¢ Ob]] nonp30BaTeNsIM JOCTYIHBI PECYPChl OTPAHUYEHHOTO
I0JTb30BaHUs (TEKCTHI JUCCEPTALMI B TOTHOM 00beMe):
— Ui YTeHUs — OeCIUIaTHO;
— I pacredyaTKu 3JIEKTPOHHBIX BEPCHH QuCCepTaluii Ha Oymary — IUIaTHO
(cornacho Ilpeiickypanty PI'B).
2.43.2. Jlnsa pacmedaTKd OSJEKTPOHHBIX BEpCHHM auccepTanuMii Ha Oymary
II0JIB30BaTENIb CAMOCTOSATEIBHO OTOMpaeT CTpaHHWLBI U (OpMHpPYyeT 3aKa3 B
nporpamme 2DL, aBromaTHdecku moiydaeT Homep 3akaza. Coobmaer
JIEeXYypHOMY KOHCYJIBTAHTYy HOMEp 3aKa3a M KOJIM4YecTBO cTpaHul. OruiaduBaeT
3aKa3 IpH IOJIyYECHHH.
2.4.3.3. DneKTpOHHOE KONUPOBAaHKUE U CKAaHUPOBAaHUE JUCCEPTALUi 3alIPEILEHO.
2.4.4. Tlonp30BaTeNs M NPENOCTABISAETCS BO3MOXKHOCTH PaboTaTh CO CBOMMHU
HaylmHUKamu Ha 2 APM.
2.4.5. Ilpu orcyrctBuM cBoOoaHBIX MecT APM mpenocraBisieTcss B MOpsJIKe
ouepenu. [lexypHblii OuOIMOTEKaph MOXXET IPEAOCTaBHTh pabodee MeECTo,
3aHsToe oTcyTcTByrouM 1 HE ucnons3yronmm kommberoTep 6osnee 30 MUHYT
MI0JIb30BaTeIeM, APYTOMY I10JIb30BATEIIO.
2.4.6. JlokyMeHTBI moyb3oBarens, coxpaHeHHble B mamaAtd IIK, ynansrores
AaBTOMATHYECKH ITOCTIe 3aBEPILEHUS ceaHca paboThI.
3. CnpaBouHo-0nOauorpaguyeckoe 00cayKHBaHHE
3.1. Corpymuuku O] OCyLIECTBISIOT CIpaBOYHO-OubGIMOrpadguyeckoe
o0ciTy>KHBaHKe TOJIb30BaTeNel B ycTHOHM (hopMe, Mpe1oCcTaBIIsisl BUBI CIIPABOK U
KOHCYJIbTalui corsiacHo IIpunoxenuro 1.
3.2. CnpaBouHo-0ubnHorpaduueckoe 00CIy)KUBaHUE BBHITIOJHAETCS B PEKUME
«3arpoc-oTBeT» 0e3 orpaHUYeHMs] KOJIMYECTBA 3allpOCOB OT OJHOIO YUTATEJIS.
3.3. [lpu Hanu4uu oYepesu MpeJoCTaBlIeHHe KOHCYIbTAlMK He IPEBBIIIaeT Mo
JUTUTEJIBHOCTH 3- 5 MUHYT Ha KOHCYJIBTALHIO.

3.4. HpeIIOCTaBJIeHI/Ie TEMATHYCCKHUX KOHC}’JILT&IIPIﬁ, AIPECHBIX, YTOYHAKOIIUX U




(bakTorpadu4ecKux CrpaBoK OCYIIECTBISETCS MO JIUTENBHOCTH 10 15 MuHyT/1
CIIpPaBKa WJIM KOHCYJIbTALIUS.

3.5. bubnuorpaduyeckue U BCIIOMOraTeJbHO-TEXHHYECKHE KOHCYJIbTAallUU
MOTYT BKJIFOYATh JIEMEHThI 00y4eHUs YhTaTeseH.

3.6. CripaBouHO-OubMorpaduyeckoe o0CIy)KMBaHUe, B T.4. KOHCYJIbTAllHOHHAs
IIOMOIIIb C dJIEMEHTaMHU 00y4YeHus, OCYLIECTBIIAETCS OECIUIaTHO.

4. JlonoJiHUTEJbHbIE YCIYTH

4.1. JlomonHuTenpHble ycayru nonb3oBatenssM OJ] okas3piBaroTCs Ha IUIATHOMN
OCHOBE B COOTBeTCTBUU ¢ «IlepeuHeM OUOIHOTEYHO-MHYOPMALIUMOHHBIX YCIIyT
PI'b» u «IlpefickypanToMm nononHuTensHbIX yeuyr PI'by.

42. VYciayrm 1O KONMHPOBaHHIO JOKYMEHTOB uX ¢oHzmoB Ortnena
MPEAOCTABISIOTCS TOJIBKO C pa3pellieHHs AeXypHOro KOHCYJIbTaHTa B 3aie
3NIEKTPOHHBIX PecypcoB (KoM. 228, 2 aTax).

4.2.1. duccepranuu ¢ rpudom JCII konrupoBaHHUIO HE MTOATIEXKAT.

4.2.2. JlexXypHbIi KOHCYJBTaHT OCMAaTpUBAaeT (PHU3UUECKOE COCTOSHUE
JOKYMEHTa, €ClId KOMHUPOBAaHMWE pa3pellieHO, CTAaBUT LITaMIl Ha KOHTPOJIbHOM
JIMCTKE, HA KapMalike s (GopMyispa MpOCTaBiIseT pa3pelleHHbIH 00beM
KOITUPOBaHUSI. [Tocne BHINONHEHHUS 3aKa3a JEXKYpPHBIM KOHCYJBTaHT
OCMaTpUBaeT JOKYMEHT, Ha KOHTPOJBHOM JIMCTKe IpocTaBjsger mramn «Ha
BBIHOCY» C YKa3aHHEM KOJIMYeCTBA CTPAHHMILI.

4.2.3. BeIIoJHEHHE U OTIJIaTa YCIYTH TIO0 KOTIMPOBAaHHUIO Ha OyMary OpMIrvHalloB
JOKyMeHTOB U3 (hoHzma otzena B oObeMe 0 70% OT 00ILEro NMpou3BOIUTCS B
rpynne penporpaduu (kom. 201, XumkuHCckuil Komiuiekc), cBbiue 70% — B
oT/ieNie JHccepTalMii ¢ 00s3aTeNbHBIM M3TOTOBICHHMEM LHU(PPOBOH KOUHMH U
IOCJIeAYIOLIMM BKJIFOUEeHHEM ee B DleKTpoHHYyIo 6ubimorexy PI'b.

4.3. OdopmieHne 3aKa3oB Ha pacledaTKy JOKyMEeHTOB u3 Ob u omiata
OCYILECTBISETCS Ha KOHCYJIBTALMOHHOM ITyHKTe OOCTy>XKHBaHHs (KOM. 228, 2
3TaxX), TIPH MPEABSIBICHUN YUTATEIbCKOro Ouera.

.4.3.1. Cpok BeimonHeHus 3akaza — 20 muHyT. Ilpm odopmienuu 3axasa

Gonpioro o6séMa (6oee 100 cTpaHHil) CPOK BBHIIIOTHEHHS 3aKa3a MOXKET OBITh




yBEJIUYEH.

4.3.2. IlpueM 3aKka30B Ha KOIIUPOBaHUE JOKyMEHTOB MpeKpalnaercs 3a 30 MHH.
J10 3aKpBITHUSI YUTAIIBHOTO 3aJIa.

4.4. JlononHUTEIbHbIE CIIPaBOYHO-OMOMHOrpaduyecKkre yCIayru: COCTaBleHUE
TeMaTUYEeCKUX CITHCKOB, BBITIOJIHEHUE ¢axTorpaduyeckux %}
6ubnrorpaduYecKux CpaBok o H0KyMeHTax u3 GponnoB PI'b ¢ ncronp3oBaHneM
CHCTEMBI KaTaJIoroB (B Cllydae OTKa3a YHUTATeNs OT CaMOCTOATENbHOM paGoTsl ¢
KarajoraMu).

4.5. 3aka3pl IOJb30BaTeNiedl BBINOJNHSIOTCA C YYETOM TEXHHYECKHX

Bo3MmoxkHocTen PI'B.




[Tpunoxenwue 1

CrnpaBku u koHcyapTanmu B nporecce CBO

CnpaBku

- azipecHas OGubanorpaduyeckas crpaBKa - OTBET Ha Pa30BbIi 3aIIPOC O COAEPIKAHUH
Oubnuorpaduyeckoii MHGOpMANMKM O HAIMYMH M / WIM MECTOHAXOXKACHHUH
JIOKYMEHTa;

- Temaruyeckas OubOnmorpaduyeckas CHpaBka - OTBET Ha pa3OBBHIA 3ampoc O
coaepxaHuy oubnauorpadpuyeckoit ”HGOPMALIUK IO OMPEIETIEHHOM TEME;

- yrouHsromas Oubnuorpaduueckas clpaBka - OTBET Ha pPa30OBBI 3ampoc 00
OTCYTCTBYIOIIMX WJIM HCKaKEHHBIX B 3arpoce aeMeHTax bO;

- (akrorpapuueckas cmpaBKa - OTBET Ha 3alpoc, COAEpKAaIMii (paKTHYECKue
CBEJICHUS.

Koncynpranuun

-  bubmuorpadpuyeckas  koHCynbTamus  (PeKOMEHTAIMM 110  METOIMKE
OubarorpauyecKoro MoMcKa, HCIOJIb30BAaHUIO CIPaBOYHO-OHOIHOrpadhHIecKoro
anmapara OuOIMOTEKH, MeToAuKe OubauorpadupoBaHMs, B T.4. TeMaTHYecKas
Oubnuorpaduueckas KOHCYIbTAIUA | JP. ).

- OpueHTupyromas KOHCYJIbTallis U CIIpaBKa 1o 6ubnuoTeke (0 peskuMme, MOpsAIKE U
YCIOBHAX OHOIMOTEUHO-HHGOPMAIIMOHHOTO OOCIY)KUBAHHS, O HAIpaBIEHHUAX
NEATENBHOCTH U (QYHKIUSAX CTPYKTYPHBIX IOApPAsAENCHUN, O MPOBOAMMBIX
MEPOIIPUATHSAX, 110 YCIyraM U pecypcaM OubInoTexn)

- BeromorarenbHO-TeXHUYECKask KOHCYIbTalus (110 HCIOIB30BAHIIO 000pY 10BaHKs
U anmnapaTrHo- IPOrPaMMHBIX CPEJICTB AJS OCYLIECTBICHHUS JJIEKTPOHHOIO 3aKasa,
IPOCMOTpa 3JIEKTPOHHBIX JOKYMEHTOB, COXPAHEHHUS U IepeHoca MH(OpMaLUy Ha
Jpyryue HOCUTEIHU U T.1.)




